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How to File for Unemployment for Class Only –   
Paper Filing 

  
 

*Notes 

• These directions are strictly for the purpose of filing for Unemployment Benefits to attend your 
Mandatory Apprenticeship Training.  If you are filing because you were laid off, and not for class, do 
not use these directions. 

• Claim weeks are Sunday to Saturday, so file on the first Monday of class. 
• You are ultimately responsible for how you answer the questions when filing for unemployment 

benefits.  This guide is only meant to assist you in answering questions directly related to your 
mandatory apprenticeship training.  Please answer all questions correctly; WECA will not be 
responsible for incorrect information given. 

• Before you start, you will need the following information: 
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Step 1 

Complete Page 1 
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Step 2 

Complete Page 2 (Make sure to give your mobile number for question #11.  If EDD calls, and you don’t answer, 
your claim could be delayed or denied!) 
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Step 3 

Complete Pages 3 and 4 

 

Anywhere “Total Wages” is 
mentioned, you must enter your 
Gross Wages (check pay stubs for 
gross wages.)   
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Step 4 

Complete Page 5  

 

Question # 25g should be answered 
exactly as shown if continuing work was 
available and you had to leave work to 
attend mandatory apprenticeship 
training. 
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Step 5 

Complete Page 6 
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Step 6 

Complete Page 7 ( Question #31 d-f needs to be completed EXACTLY as shown) 
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Step 7 

Complete Pages 8, 9, 10 and 11 
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Step 8 

Mail or Fax your completed application (pages 1-11 only) as indicated below. (Make sure to note the date an 
method of submission on page 12 and keep page 12 for your records. 

       And you’re Done!

 


